
Uploading Documents To Web Portal 

 

Go To “Our Services” Page To Select The Desired Services 

 

Add Desired Services To Cart And Check Out 

 

 

 

 

Step 2 

Step 1 



Add Coupon Code (If Available), Then Click Proceed To Check Out 

 

Complete Billing Details, Add Order Comments, Review Order Info, Make Payment 

 

 

 

 

 

 



Review And Agree Terms And Conditions. You Must Click “Terms And Conditions” And “Accept” 
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Proceed To Make Payment 
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View Order 

 

 

Send / Receive Documents 

 

 

 

 



Submit Documents 

 

Add Documents 

 

 

 

 

 

 

 



Browse Documents To Upload Any Number Of Files You Have. Be Sure To Click “Upload” To Submit Documents 

 

Upon Successful Upload, You Will Be Able To View Uploaded Files 

 

Retrieve Documents Uploaded By Accounts Serve 

 



Retrieve Documents Uploaded By Accounts Serve 

 

Click Attachment To Download 

 

                                             


